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Executive Director 

Background and Overview: 

The Clark Fork River Market was started in 2005 as a project of the Clark Fork Coalition. Its founding was 
based on a vision of local ranchers having an outlet to sell their locally grown meat. It quickly grew into a 
larger vision of a vibrant downtown open market that balanced an economic opportunity and 
marketplace for agricultural vendors of Western Montana, a festive environment, and a place where 
customers felt welcome and valued. 

Today, that vision remains. The market has grown to 130 vendors. It assembles for half of the year on 
Saturday mornings to bring agricultural products directly to consumers at a fun venue built on the 
feedback and needs of the greater Missoula community. 

The Importance of This Position: 

The market is a vital part of the downtown economy, a revenue engine for over a hundred small and 
large farmers, and a gathering place for Missoulians and people traveling to Missoula. Its success ties 
directly to the success of businesses in downtown Missoula, to the livelihood of Western Montana 
agricultural producers, and to the livability of Missoula. This person both ensures that success and also 
guides its future growth and development. 

This position oversees the employment, financial health, vendor relations, community outreach, and 
government relations.  

This position will be responsible for building and overseeing the employee team, creating and managing 
an annual budget, overseeing the finances, overseeing vendor relationships, creating and overseeing 
outreach activities, and interacting with city officials. 

This position reports to Board of Directors which includes, in equal parts, vendor liaisons and business 
representatives.  

The Work This Position Will Do: 

• Manage market staff and their weekly responsibilities 
• Oversee the financial transactions of the market and maintain accounting procedures at 

the market 
• Perform regular bookkeeping tasks such as invoicing, payables/receivables and 

reconciliation 
• Oversee and present the budget and financial results to the Board of Directors 
• Oversee the Double Snap Program at the market – a program that allows SNAP 

recipients to receive $2 for every $1 they spend in SNAP dollars at the market 
• Produce content for email, PR, and social media that leads to increased awareness, 

provides education about our products and services, and generates customers. 
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• Oversee the development and implementation of events at the market such as bands, 
demonstrations, and other community-focused activities 

• Implement and revise the rules that are in place in the market bylaws to balance 
ensuring agricultural vendors have a place at the market, there is adequate product 
scope at the market to ensure customers enjoy the market, and the atmosphere is lively 
and fun. 

• Maintain relationships with the Missoula Parking Commission (that controls the market 
space), the Downtown Business Partnership (that controls Caras Park), the Missoula 
Parks Department (that oversees the greenspace around the market), and market 
neighbors such as the Wilma Condo Association, the Holiday Inn and the Carousel. 

• In conjunction with the board, develop the ongoing growth and strategy for the market 
• Create grant and sponsorship proposals, when necessary 
• Be the public face of the market for the media, funders, vendors, and customers 
• Attend meetings of the Board of Directors 

This Role is a Good Fit for People Who: 

• Enjoy the process of creating a smooth-running, efficient operation 
• Embrace a collaborative approach between vendors, customers, and the city 
• Are motivated by the possibility of how the market can grow and change with changing 

customer preferences, city plans, and agricultural products 
• Search for simplicity in solving problems 
• Are motivated by helping agricultural product producers and enhancing the economic vibrancy 

of Missoula 

Required Skills/Qualifications: 

• Exceptional verbal and written communication 
• Good management skills 
• Bookkeeping experience 
• Good understanding of how non-profits operate 
• High level of self-organization, self-awareness, and problem-solving 
• Ability to self-regulate the work load and prioritize today’s needs with tomorrow’s planning 
• Experience with databases is helpful 
• Experience marketing and outreach strategies is helpful 

 
Pay and Hours: 
 
The market runs for about half of the year on Saturdays from May to October. During that time, hours 
are estimated to be around 15 hours per week with more hours early on to account for training. Once 
the market is over, hours can generally drop to around five or less (on average) with this position 
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working on development and strategies for the following year. Hours increase in February and March to 
onboard vendors for the season, develop a layout plan, and strategize for the budget and outreach. 
 
This position is $20-25 per hour DOE and will include health benefits. It is part-time permanent. 
 
COVID and Other Current Issues: 
The market is currently operating under a temporary plan with the County Health Department. That 
plan will expand when the county relaxes restrictions.  
 
In addition to the restrictions that are currently in place to keep people healthy during the COVID 
pandemic, the market instituted an online market with Saturday pickup. This marketplace was new in 
2020 and small but could potentially be grown into a vibrant source of revenue for vendors and a 
second way for marketgoers to enjoy local agricultural products. 
 
In 2021, the Higgins Street bridge is undergoing construction requiring the market to move to a new 
location in front of the Carousel. This will require more logistical coordination with vendor spacing, 
electrical outlet installation, parking and public outreach. 
 
Once COVID is not the center of everyone’s attention, the market board would like to take the market 
through a larger, facilitated planning process to assess growth, location, coordination with other 
markets, and other market offerings. 
 
 


